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The European Commission support for the production of this publication does not constitute 

endorsement of the contents which reflect the views only of the authors, and the Commission 

cannot be held responsible for any use which may be made of the information contained 

therein. 

This material has been funded by the UK aid from the UK government; however the views 

expressed do not necessarily reflect the UK government’s official policies.  

NEPCon has adopted an “open source” policy to share what we develop to advance sustainability. 

This work is published under the Creative Commons Attribution Share-Alike 3.0 license. Permission 

is hereby granted, free of charge, to any person obtaining a copy of this document, to deal in the 

document without restriction, including without limitation the rights to use, copy, modify, merge, 

publish, and/or distribute copies of the document, subject to the following conditions: The above 

copyright notice and this permission notice shall be included in all copies or substantial portions of 

the document. We would appreciate receiving a copy of any modified version. 

  

http://creativecommons.org/licenses/by/3.0/
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Democratic Republic of the Congo Document Guide 

This is a list of the documents that can help to indicate legal harvest, transport and trade are required in Democratic Republic of the 

Congo. The list is useful to any company wishing to assure themselves that the timber they are buying is legal. This document consists 

of: 

1. A list of legally required documents divided up into sections on legal rights to harvest; taxes and fees; timber harvesting 

activities (including health and safety and legal employment); third parties’ rights; and trade and transport.  

 

2. Copies of key documents, and a guide to their content and key considerations when checking their authenticity. 
 

It is important to know which type of harvest permit has been used to harvest the timber you source, as this determines which other 

documents can be used to indicate legality for some sub-categories of law. The following permit types are used: 

• Ordinary harvesting permit (Autorisation de coupe industrielle du bois d’oeuvre) (granted for a forest concession until 2016). The 

individual permits are maximum 1000 ha each. 

• Industrial harvesting permit (Permis de coupe industrielle de bois d’oeuvre) (granted for a concession, based an Annual 

Operational Plan (Plan annuel d’opérations), compliant with the forest management plan) 

• Small-scale harvesting permit/artisanal permits (granted for communal forests-no more than 50ha, or within a forest management 

unit, 100 to 500 ha)  

• Permit for harvesting fuel wood and charcoal (granted to any member of the local community-for the communal forest-1 permit 

/year/person) 

The types of harvest permit are referred to in the list of documents where applicable. 

  



 
 
 
 
 

4      Democratic Republic of the Congo Timber Document Guide l Version 1.0 

 

 

 

 

 

 

 

 

 

 

 

Legal Rights to Harvest 

 

Legal category 

 

Documents 

1.1 Land tenure and 
management rights 
 
 
 
 
 

 

For all timber 
▪ Land Application Form 
▪ Renting contract 
▪ Temporary occupation contract  
▪ Registration certificate for the real land and property rights 
 
Court of Commerce registration (Example 11) is not needed for land tenure or management rights, but is useful for 
determining whether companies are legally registered. 
 

Overview of Legal 

Categories 

• Third Parties’ Rights   10 

• Trade and Transport  11 

• Example documents  13 

• Legal Rights to Harvest  04 

• Taxes and Fees  07 

• Timber Harvesting Activities  08 
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For timber from concessions only 
▪ Land right concession contract, established over the genuine title registration certificate 

1.2 Concessions For timber from concessions only 

▪ Forest concession contract signed by the Minister of Central Government responsible for forestry, approved by 
decree, relating to areas above 300,000 ha and below or equal to 400,000 ha; approved by a law concerning areas 
above 400,000 up to 500,000 ha (Example 2) 

▪ Letter from the Minister: the concession allocation through private arrangements can only be effected if based on a 
supporting letter from the Minister in charge of forests 

▪ Approved forest management plan (Example 3) - Technical and social studies within the forest management plan 
shall be available  

▪ Forest Management Plan (4 years) during preparation of the long-term forest management plan (25 years). 
▪ Cahier de charges (social clauses with adjacent local communities) signed by both parties (Example 7) 
▪ Final list (overview table) of titles showing a favourable recommendation of conversion of the old forestry titles by 

the Inter-Ministerial Commission (CIM)  
▪ Minutes of conclusions of proceedings of CIM (first and second session) 

 

1.3 Management and 
harvesting planning 

For timber from concessions 

▪ Forest Management Plan (25 years) (Example 3) 
▪ Quinquennial Forest Management Plan (5 years) 
▪ Annual Forestry Operations (1 year) 
▪ Forest inventories reports (Example 4)  
▪ Certificate of compliance for the sampling plan by the Forest Authorities Committee counting as members: The 

Director of Department of Forest Inventories and Forest Management, the Head of the Forest Management Plan 
Division, the Head of the Forest Mapping Division, the Director of Forest Management, the Director for Wildlife 
Resources and Hunting, the Director for Forest Land Registry, and the Director for Forest Controls and Inspections 
(Example 5)  

▪ Socio-economic diagnosis and social impact of the concession (Example 6) 

1.4 Harvesting permits 
 

For timber from concessions 
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▪ Ordinary harvesting permit (Example 1) (until 2016) 
▪ Industrial harvesting permit (forest concessions with a forest management plan, after 2016). 
▪ Reports of control missions of officials from the forestry administration 
▪ Minutes of proceedings of officers' and officials under oath 
▪ Minutes of proceedings of border control inspectors 
▪ Technical reports from the Department of Forest Inventories and Forest Management (DIAF), mentioning the 

acquisition by the forestry logging company of the following legality documents: Concession contract, logging 
authorization as a harvesting permit, logging tax and fee payment note 

▪ Independent Observer reports of forest controls  
 
For timber harvested under a Small-scale harvesting permit/artisanal permit only 

▪ Small-scale harvesting permit/artisanal permits 
▪ Reports of control missions of officials from the forestry administration 
▪ Minutes of proceedings of officers' and officials under oath 
▪ Minutes of proceedings of border control inspectors 
▪ Independent Observer reports of forest controls  
 
For timber harvested under a permit for harvesting fuel wood and charcoal only 

▪ Permit for harvesting fuel wood and charcoal;  
▪ Reports of control missions of officials from the forestry administration 
▪ Minutes of proceedings of officers' and officials under oath 
▪ Minutes of proceedings of border control inspectors 
▪ Independent Observer reports of forest controls  
 
* NGO monitoring reports on national, provincial and local civil society, as sometimes available on: 
www.radiookapi.net/mot-cle/exploitation-forestiere 

  

http://www.radiookapi.net/mot-cle/exploitation-forestiere
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Taxes and Fees 

Legal Category 
 

Documents 

 

1.5 Payment of harvesting 
royalties and fees 
 

▪ Letter of tax number (Example 8) 
▪ Proof of payment (receipt) of Harvesting tax 
▪ Deposit slip and certificate of payment for the payment in cash of all taxes and royalties required by the Forest Code 
▪ Debit notice and certificate of payment for the payment in writing 
▪ Collection note or deposit signed by the contractor 
▪ Deposit slip for the implementation tax and the annual compensatory tax payable at the latest by 30 June of each 

year 
▪ Deposit slip and harvesting tax payable by the forestry company, at the rate of 1.25% per m3 of the value of the 

species 

1.6 Value added taxes and 
other sales taxes 
 

▪ Letter of tax number (Example 8) 
▪ Sales contract-invoice 
▪ Purchase, sale and export authorization 
▪ Contract validation report of timber purchase and sale from the Department of Forest Management 
▪ Timber export certificate/declaration 
▪ Note of collected VAT 
▪ Debit note of the added tax 

1.7 Income and Profit 
Taxes 
 

▪ Letter of tax number (Example 8) 
▪ Debit note of the fee on forest area (Example 10) 
▪ Note of fee collection on forest area (Example 9) 
▪ Debit note of the export tax 
▪ Note of collection of export tax 
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Timber Harvesting Activities 

 

Legal Category 

 
Documents 

1.8 Timber Harvesting 
Regulations 

For timber harvested under an Ordinary harvesting permit only 

▪ Forest Management Plan approved by the Forest Administration 
▪ Logging Register held by the company 
▪ Annual operation plan approved by the administration- with a map identifying the annual cutting area and location 

of the main roads of the company 
▪ List of species subject to specific management 
▪ Quarterly reported timber volume approved by the Competent Authority 
▪ Main roads network planning and mapping in the quinquennial units and in the management plan 
▪ Secondary network planning based on the prospecting map approved by the reports from the Competent Forest 

Authorities 
 
For timber harvested under a Small-scale harvesting permit/artisanal permit or Permit for harvesting fuel wood and 

charcoal 

▪ Logging Register held by the company 
▪ List of species subject to specific harvesting (verify the minimum diameters are respected) 
▪ Quarterly reported timber volume  

1.9 Protected sites and 
species 
 

For timber harvested under an Ordinary harvesting permit 

▪ CITES permit for export of protected species 
▪ Operation plan (include the list of prohibited species) 
▪ Forest management plan (where protected areas are described and included following the legislation) 
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▪ Quarterly timber volume reports 
▪ Report from the Congolese Institute of Nature Conservation 

1.10 Environmental 
requirements 
 

For timber harvested under an Ordinary harvesting permit or a Small-scale harvesting permit/artisanal permit 

▪ Environmental Impact Assessments  
▪ The environmental management plan approved by the ministry of environment when it is an ordinary timber license 

issued at a national or central level. That same plan is approved by the Provincial Governor for artisanal logging 
permits issued at the provincial level. 

▪ Copies of environmental impact studies 
▪ Documents approved by the aforementioned national and provincial authorities certifying the implementation of 

measures of environmental protection and biodiversity 
▪ Corporate environmental policy 
▪ Corporate rules on hunting, consumption and transportation of bush meat 

1.11 Health and safety ▪ Certificate of compliance with health and safety conditions for employees 
▪ Logging permits validated by the Labour Inspectorate 
▪ All requirements on prevention of air and water pollution shall be followed and are verified through reports 

monitoring pollution (when applicable) 
▪ The annual activity report from the company’s Committee on health and safety, approved by the forestry 

authorities;  
▪ The Labour Inspectorate report must verify the company’s conformance with health and safety regulations; 
▪ A mission report of the administration officers on the inspections above; 
▪ Minutes of proceedings of officers' and officials under oath related to health and safety. 

1.12 Legal employment ▪ Contracts signed by the company and the employees and verified by the National Employment Office (ONEM)  
▪ Contracts signed by the company and the employees covered by the National Commission of Foreigners’ 

Employment; 
▪ Notification of affiliation number of the entity of registration of employees on INSS (National Institute Social 

Security) (Example 12) 
▪ Registration cards of employees at the National Institute for Social Security (INSS)  
▪ Birth certificate of employees 
▪ Certificate of physical condition based on the results of the medical examination 
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▪ List indicating names, surnames, and birth date of each employee 
▪ Labour Inspectorate report 
▪ Report of control missions of the administration officers 
▪ Minutes of proceedings of officers' and officials under oath 
▪ Independent Monitoring report on forestry control  

  

 

 

Third Parties’ Rights 

 

Legal category 

 
Documents 

1.13 Customary rights ▪ Reports of control missions by administration officials  
▪ Minutes by forest administration agents and of officials under oath 
▪ Statements of hiring members of local and indigenous communities made by the logging companies, since the law 

requires local hiring: "With equal skill, labour should be recruited primarily in local communities in order to mitigate 
the risk of conflicts" 

▪ Pay slips for employees 
▪ Employment contract 
▪ Management plans identifying resources rights of local and indigenous communities 
▪ Within the Forest management plan a socio-economic assessment relating to local communities and / or indigenous 

peoples shall be developed 
▪ Expense papers signed by the logging companies and local or indigenous communities 
▪ Reports of the independent observer of forest control 
▪ Minutes of the commission of forest disputes 
▪ Collective agreement 
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1.14 Free, prior and 
informed consent 

▪ N/A 

1.15 Indigenous peoples’ 
rights 

▪ N/A 

  

 

Trade and Transport 

Legal category 
 

Documents 
 

1.16 Classification of 
species, quantities, 
qualities 

▪ Field book 
▪ Sales documents  
▪ Report of the control missions of the administration agents 
▪ Minutes of proceedings of officers and officials under oath  
▪ Reports from the Independent Observer of forests 

1.17 Trade and transport ▪ Circulation permit (registration certificate or pink card) 
▪ Automobile insurance 
▪ Transport permit 
▪ Sales documents  
▪ Certificate of statutory roadworthiness test 
▪ Driver’s license 
▪ Harvesting permit (the applicable one) 
▪ Field book 
▪ Report of the control missions of the administration agents 
▪ Minutes of proceedings of officers and officials under oath  
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▪ Reports from the Independent Observer of forests 

1.18 Offshore trading and 
transfer pricing 

▪ Authorisation to purchase, sell and export timber 
▪ Certificate of verification of export and/or the batch report ready for export 
▪ Export tax 
▪ Invoice  
▪ Debit and collection note 
▪ Batch report ready for exportation 
▪ Packing list 

1.19 Customs Regulations 
(Import/export) 

▪ Export certificate 
▪ Export tax 
▪ Authorisation to purchase, sell and export softwoods 
▪ Contract of sale with a confirmed buyer 
▪ Debit and collection note 
▪ Batch report ready for exportation 
▪ Packing list 

1.20 CITES 
 

▪ CITES permit for export of protected species 
▪ List of species submitted to a particular management 
▪ Trimestral declarations of the volumes of timber 
▪ Report from the Congolese Institute of Nature Conservation 
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Some examples of key documents that can be used to mitigate legality risks for timber 

in Democratic Republic of the Congo, as identified in the Timber Risk Assessment and 

the Risk Mitigation Guide, are listed below.  

Each of these documents will be followed by a description of the purpose and content of 

the documents, who the document is applicable for, who issues and signs the document 

and well as key considerations when checking the validity of the documents and using it 

when doing due diligence on one’s timber supply chain. Lastly an example of the 

document is presented with translation of main focus areas.  

 

Example 1 Ordinary harvesting permit (Autorisation de coupe industrielle du bois 

d’oeuvre) 

 

Example 2 Forest concession contract 

Example 3 Forest Management Plan 

 

Example 4 Forest inventories reports (Plan de sondage de l’inventaire de 

l’aménagement) 

Example 5 Notification of forest inventories acceptance (Notification acceptation du 

plan de sondage) + Certificate of conformity (attestation de conformité) 

+ assessment report (rapport d’évaluation) 

Example 6 Socio-economic diagnosis and social impact of the concession 

(diagnostic socio-economique et d’impact social de la concession) 

Example 7 Agreement of social clauses (accord clause sociales du cahier de 

charges) 

Example 8 Letter of tax number (lettre d’attribution du numéro d’impot) 

Example 9 Perception note of the payment of the fee area (Note de perception 

paiement de la redevance de superficie) 

Example 10 Debit note (note de débit) 

Example 11 Deposit the Registry (dépôt au Greffe) 

Example 12 Notification affiliation number of the entity of registration of employees 

on INSS (National Institute Social Security) (Notification numéro 

d’affiliation de l’entité d’immatriculation des employés à l’INSS (Institut 

National de Sécurité Sociale) 

 

 

                                                    
 
 
 
 
 
 

What documents can you 

use to indicate timber 

legality in Democratic 

Republic of the Congo?  
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Example 1: Ordinary harvesting permit 

(Autorisation de coupe industrielle du bois 

d’œuvre) 
 

Applicable for: Timber from forest concessions until 2016 

Exemption: Timber from other areas (no forest concessions)  

Purpose and content of document: The harvesting permit is required prior to harvesting 

and provides evidence of legal harvesting. This permit is granted by the ministry of 

forests. While harvesting trees, holders must act according to the required period of 

time, area, species, and volume allowed by the permit. Contents of the harvesting 

permit include the permit number, harvest location, species, harvest area (always 1000 

ha) and stock volume, time period of harvesting, and authorized organisation. 

Harvesting permits are normally valid for at least one year.  

Holder of document: Harvesting concession  

Document issued by: National Minister in charge of forests 

Signature required by: The document shall be issued and signed by National Minister in 

charge of forests 

Key considerations when checking the document:  

 Is the date on the document prior to the date of transport? 

 Has the signature been provided by the applicable authority?  

 What area is included in the harvesting permit?  

 Is the name of the holder the same as the seller’s name on the VAT invoice?  

 Is the harvest volume equal to or greater than that in the invoice and 

transportation permit?  

 Is the species the same as that in the invoice and transportation permit? 

 Is the harvesting location the same as or near to the starting place for 

transporting?  
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Permit number 

Company name Contract number 

Period of time 

Surface (1000 ha) 

Area for harvesting 

(region, territory, plot, 

district, sector) 

Signature and stamp by 

authority 

Species 

Volumes per 

species 
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Example 2: Forest concession contract  
 

Applicable for:  Timber from forest concessions  

Exemption: Timber from other areas (no forest concessions) 

Purpose and content of document: Establish the forest management/harvesting rights of 

a concession of both parties (concessionaire and ministry). Attached to the contract is a 

“cahier de charges” (social clauses with adjacent local communities), and management 

plan prepared by the concessionaire and approved by the administration. The contract is 

issued for 25 years. The contract can be renew based on different legal obligations and 

clauses. 

Holder of document: Forest concessionaire/Forestry company 

Document issued by: National Minister in charge of forests (Minister of Environmental, 

Nature Conservation and Tourism) 

Signature required by: The document shall be signed by National Minister in charge of 

forests and the forest concessionaire. 

 

Key considerations when checking the document:  

 Have the stamps and signature been given by applicable authority?  

 Is the date on the document prior to the date of transport of timber?  

 What area (sector, territory, district and province and delimitations) is included in 

the contract?  

 Is the name of holder the same as the seller’s name on the invoice? 

 Has the contract attached as annex the management plan (approved by 

administration) and the “cahier de charges” (social clauses with adjacent local 

communities) 

 

 

 

  



   

17      Democratic Republic of the Congo Timber Document Guide l Version 1.0 

 

 

 

 

 

Administrative location 

Surface (hectares) 

Name of concessionaire 

Number of concession 

contract 
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Physical delimitation 
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Date 

Signature of concessionaire 

Signature of 

forest authority 
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Example 3: Forest Management Plan  
 

Applicable for:  Timber from forest concessions  

Exemption: Timber from other areas (no forest concessions) 

Purpose and content of document: The forest management plan establish the goals and 

objectives, including a context of the area to be managed, maps and inventory and 

activities to be implemented for timber harvesting. Also, a social programme need to be 

included on the forest management plan based on the rights from communities based 

close or within the forest area. 

Holder of document: Forest concessionaire/Forestry company 

Document issued by: Forest concessionaire/Forestry company 

Signature required by: Forest concessionaire/Forestry company 

Key considerations when checking the document:  

 Is the forest management plan valid and approved? 

 Is the plan in the valid time period? 

 Is the forest where timber comes included on the management plan? 

 Is there a social programme included on the forest management plan? 

 Is the allowable harvesting volume indicated? 

 Based on the calculation in the plan, is the harvest volume lower than the growth 

 amount? 

 Does the forest type an allowed harvesting forest type? 

 Are there any natural protected areas/species? 

 If applicable, are there any measures of protecting the protected areas/species? 
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Period of time 

Area/forest/concession 

Name forest 

company 
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Summary of content of the 

Forest management plan 
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Example 4: Forest inventories reports (Plan 

de sondage de l’inventaire de 

l’aménagement)  
 

Applicable for:  Timber from forest concessions  

Exemption: Timber from other areas (no forest concessions) 

Purpose and content of document: The forest inventories reports establish a complete 

timber inventory with fill volume, stocking and species information; an inventory of 

critical areas and/or endangered species. The intensity of the survey can vary depending 

on the management interests. 

Holder of document: Forest concessionaire/Forestry company 

Document issued by: Forest concessionaire/Forestry company 

Signature required by: Forest concessionaire/Forestry company 

Key considerations when checking the document:  

 Is the area/concession the same as the one included on the transport document? 

 Is the allowable harvesting volume indicated? 

 Based on the calculation in the plan, is the harvest volume lower than the growth 

 amount? 

 Does the species/volume harvested matched with the ones include on the forest 

inventory report? 
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Name forest 

company 

Area/forest/concession 

Surface (hectares) 
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Example 5: Notification of forest inventories 

acceptance (Notification acceptation du plan 

de sondage) + Certificate of conformity 

(attestation de conformité) + assessment 

report (rapport d’évaluation) 
 

Applicable for:  Timber coming from forest concessions  

Exemption: Timber from other areas (no forest concessions) 

Purpose and content of document: Official document that notify to the forest 

concessionaire that the forest inventories from concessions have been approved. Include 

in annex the certificate of conformity including some specific and obligation clauses. 

Also, an assessment report is given by the competent authority in order to include all 

observation from the different points assess. 

Holder of document: National Minister in charge of forests (Minister of Environmental, 

Nature Conservation and Tourism) 

Document issued by: National Minister in charge of forests (Minister of Environmental, 

Nature Conservation and Tourism) 

Signature required by: National Minister in charge of forests (Minister of Environmental, 

Nature Conservation and Tourism) 

Key considerations when checking the document:  

 Is the date before the approval date from the management plan? 

 Are the concession contract numbers correct and related with the ones include on 

the management plan? 

 Is the document official and signed by the competent authority? 
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Date 

Concessionaire 

Number of concession contracts 

Signature by competent authority 
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Name of concessions 

Data from the 

concessionaire/forest 

company 

Data from the forest 

concession and 

limits/area (hectares) 
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Signature by competent authority 
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Concession names 

Forest company 

Localisation 

Surface (hectares) 

Observations/need to improve 

Points assess 
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Conclusions and recommendations for validation 

Function and signature of competent authorities 
name of competent authorities 
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Signature and stamp from the chief of competent authority 
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Example 6: Socio-economic diagnosis and 

social impact of the concession (diagnostic 

socio-économique et d’impact social de la 

concession) 
 

Applicable for:  Timber coming from forest concessions  

Exemption: Timber from other areas (no forest concessions) 

Purpose and content of document: Before the approval of the forest management plan, a 

socio-economic diagnosis and social impact of the concession should be developed in 

order to evaluate the communities establish close of within the concession and describe 

the impacts from the concession and the rights and social clauses to be followed within 

the period of the concession contract.  

Holder of document: Forest concessionaire/Forestry company 

Document issued by: Forest concessionaire/Forestry company 

Signature required by: Forest concessionaire/Forestry company 

Key considerations when checking the document:  

 Is the date of the diagnosis before the approval date from the forest management 

plan? 

 Is the concession area the same as the one where the timber come from? 

 Does the “cahier de charges” (social clauses with adjacent local communities) 

reflect the diagnosis and assessment done? 
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Name 

concessionaire/forest 

company 

Name of the concession 

Area/territories 

Date 
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Example 7: Agreement of social clauses 

(accord clause sociales du cahier de 

charges) 
 

Applicable for:  Timber coming from forest concessions 

Exemption: Timber from other areas (no forest concessions)  

Purpose and content of document: The purpose is to establish and organize the 

implementation of the engagement from the concessionaire related with the socio-

economic infrastructures and social services for the profit of the local communities and 

indigenous people. 

Holder of document: Forest concessionaire/Forestry company 

Document issued by: Administrative and customary entity 

Signature required by: Forest concessionaire/Forestry company, communities and 

indigenous people, forest administration, civil society, administrator of the territory and 

other members of the national committee of management and monitoring. 

Key considerations when checking the document:  

 Have all parties signed the document? 

 Is the forest and area/communities the same as where the timber comes from?  
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Name and situation of community 

and /or indigenous people 

Name 

concessionaire/forest 

company 

Number forest title 

Surface (hectares) 

Forest situation 
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Forest 

delimi

tation 



   

45      Democratic Republic of the Congo Timber Document Guide l Version 1.0 
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Description of road construction and 

hospital/school equipment’s 
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Signature concessionaire 

Signature local communities and 

indigenous people 
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Signature forest administration 

Signature civil society 
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Signature administrator from the territory 

Signature other members form local committees of 

management and monitoring 
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Example 8: Letter of tax number (lettre 

d’attribution du numéro d’impôt) 
 

Applicable for: All forest companies  

Exemption: No 

Purpose and content of document: The purpose of this document is the notification of 

the tax number that will be included on all invoices issued by the forest company. 

Holder of document: Ministry of finances 

Document issued by: Ministry of finances 

Signature required by: Ministry of finances 

Key considerations when checking the document:  

 Name and NIF (tax number) is the same as the one on the timber invoice? 

 Is the document signed by the competent authority and have a stamp from the 

Ministry of finances?  
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Name of forest company 

Tax number (NIF) 

Tax number (NIF) 

Signature and stamp from the 

competent authority 
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Example 9: Perception note of the payment 

of the fee area (Note de perception 

paiement de la redevance de superficie) 
 

Applicable for: All forest companies  

Exemption: No 

Purpose and content of document: The purpose of the document is the proof of the tax 

payment on the fee of the forest area for all companies. The bank transfer, and the 

bank’s payment declaration done by the bank. 

Holder of document: Ministry of Finances 

Document issued by: Ministry of Finances 

Signature required by: Ministry of Finances, forest company and bank. 

Key considerations when checking the document:  

 Does the name of the forest company the same as the one who send you the 

timber? Has the amount of payment of the tax surface correspond to the amount 

to be paid? 

 Have the tax service (finance), forest company and bank entity signed the 

document? 

 Does the amount included on the bank transfer, and payment declaration the 

same as the one included on the perception note? 
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Signature and stamp from the 

competent authority 

Date 

Amount 

Amount 

Amount 

Description of tax fee 

Name forest company 
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Name forest company 

Amount 

Name of beneficiary (Ministry) 
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Name of forest company 

Amount 

Number perception note 

Signature and stamp from Bank 
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Example 10: Debit note of the fee on forest 

area (Note de débit) 
 

Applicable for:  All forest companies 

Exemption: No 

Purpose and content of document: The purpose of the document is to notify the amount 

of debit pending to be paid in relation with the fee of the forest area from the forest 

company. 

Holder of document: National Minister in charge of forests 

Document issued by: National Minister in charge of forests 

Signature required by: National Minister in charge of forests 

Key considerations when checking the document:  

 Is the amount included on the note of debit the same as the one paid by the 

forest company?  

 Is the area of harvesting the same as the one included on the forest management 

plan/AAC (assiette de coupe annuelle)? 

 Does the date/year correspond to the harvesting area planning? 

 Does the payment have been done on time based on the deadline included on 

this document? 
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Signature and stamp from competent authority 

Deadline for payment 

Area, surface 

(hectares) and 

amount of fee of 

areas forest 

Year 

Amount 

Name, concession site and 

address forest company 
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Example 11: Court of Commerce 

registration (dépôt au Greffe) 
 

Applicable for: All forest companies  

Exemption: No  

Purpose and content of document: The purpose of the document is to confirm that the 

company has presented the statutes and have been registered on the Court of 

commerce. 

Holder of document: Court of commerce. 

Document issued by: Court of commerce. 

Signature required by: Competent authority from the court of commerce 

Key considerations when checking the document:  

 Is the company registered? Is the number of registration the same as the one 

included on the invoice? 

 Is the purpose and activity of the company correctly registered on the document 

and match with the reality?   
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Signature and stamp from competent authority 

Registration number 

Purpose and activity description of the company 

Name of the forest company 
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Example 12: Notification of affiliation 

number of the entity of registration of 

employees on INSS (National Institute 

Social Security) (Notification numéro 

d’affiliation de l’entité d’immatriculation des 

employés à l’INSS (Institut National de 

Sécurité Sociale)) 
 

Applicable for: All forest companies  

Exemption: No  

Purpose and content of document: The purpose of the document is to notify the number 

of inscription to the social security for all employees from a company.  

Holder of document: INSS (National Institute Social Security) 

Document issued by: INSS (National Institute Social Security) 

Signature required by: INSS (National Institute Social Security) 

Key considerations when checking the document:  

 Is the document signed and stamp by a competent authority from the INSS? 

 Does the affiliation number the same as the one the company confirm you? 

 Can you confirm with competent authorities is the valid one? 
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Signature and stamp from competent authority 

Number registration 

Name forest company 
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NEPCon (Nature Economy and People Connected) is an 

international, non-profit organisation that builds commitment 

and capacity for mainstreaming sustainability. Together with 

our partners, we foster solutions for safeguarding our natural 

resources and protecting our climate. 

 
NEPCon | info@nepcon.org | www.nepcon.org 

 

www.nepcon.org/sourcinghub 

Supporting Legal Timber Trade is a joint initiative run by 

NEPCon with the aim of supporting timber-related companies 

in Europe with knowledge, tools and training in the 

requirements of the EU Timber Regulation. Knowing your 

timber’s origin is not only good for the forests, but good for 

business. The joint initiative is funded by the LIFE programme 

of the European Union and UK aid from the UK government. 

Supporting Legal       

Timber Trade 

About 

mailto:info@nepcon.org
http://www.nepcon.org/projects/support-EUTR

