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Preferred by Nature has adopted an open-source policy to share what we develop to 

advance sustainability. This work is published under the Creative Commons Attribution 

Share-Alike 3.0 license. Permission is hereby granted, free of charge, to any person 

obtaining a copy of this document, to deal in the document without restriction, 

including without limitation the rights to use, copy, modify, merge, publish, and/or 

distribute copies of the document, subject to the following conditions: The above 

copyright notice and this permission notice shall be included in all copies or substantial 

portions of the document. We would appreciate receiving a copy of any modified 

version. 

  

The European Commission support for the production of this publication does not 

constitute an endorsement of the contents which reflects the views only of the 

authors, and the Commission cannot be held responsible for any use which may 

be made of the information contained therein. 

 

http://creativecommons.org/licenses/by/3.0/
http://creativecommons.org/licenses/by/3.0/
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Key Documents for Laos 
Below are listed examples of essential documents which can support the mapping of 
supply chains for traceability purposes or aid in mitigating legal non-compliance risks for 
timber supply chains within Laos. 
A description of the document is attached to each image of its contents. It states to 
whom the document is applicable, who it has been issued and signed by, as well as 
important considerations when checking the validity of the document as part of the due 
diligence process.  
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Transport slip ..................................................................................................... 32 
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Business registration certificate ............................................................................. 40 

Factory operation certificate ................................................................................. 42 

Report on timber output and balance ..................................................................... 44 

Annual tax payment certificate .............................................................................. 47 

Loading certificate for wood product export ............................................................ 49 

  



   
  

4      Laos Document Guide l Version 1.0 

 

List of Abbreviations 
 

DAFO - District Agriculture and Forestry Offices 

PAFO - Provincial Agriculture and Forestry Office 

POIC - Provincial Office of Industry and Commerce 

MOF – Ministry of Finance  

MAF – Ministry of Agriculture and Forestry 

MONRE – Ministry of Natural Resources and Environment   
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Pre-harvesting inventory 
 

Name of document: Pre-harvesting inventory 

Applicable for: Inventory units and harvesting company  

Purpose and content of document: Pre-harvesting inventory is usually done in production 

forest areas and in conversion areas. Inventory team is reporting information on: 

location map, compartments, sampling technic, standing volume, standing tree inventory 

map, etc. The inventory form includes sampling location, timber species, DBH, height of 

tree, and quality.  

Holder of document: DAFO and PAFO 

Signature required by: DAFO staffs and Head of DAFO 

 

Key considerations when checking the document:  

 Is the report signed and stamped? 

 Is the inventory map and timber list included?  
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Pre-harvest inventory form 
ຮ່າງບັນທຶກ ສຂ 1: ຂ ໍ້ ມູນກ່ຽວກັບ ຕ ໍ້ ນໄມໍ້ ໃຫຍ່ ທ່ີມີວັດຮອບ ≥ 157 ຊມ 

ແຂວງ: KM ເຂດປ່າຜະລິດ: ນາກະພຶງ ສ າຫຼວດວັນທີ:__/__/200…. 

ເຂດຄ ໍ້ມຄອງ: XB1 ເຂດຄ ໍ້ມຄອງຍ່ອຍ: ນໍ້ າກະປ  ຄ ໍ້ມທີ:__/__ 

ແລວແມ່ທີ: 01 ແລວປີກທີ: 48 ຊ ່ ທິມສ າຫຼວດ: 01 ຜູໍ້ ບັນທຶກ ສາເຫີຼມຽ 

 

ລ/ດ ຊະນິດພັນ ວັດຮອບ [ຊມ] ລວງສູງການຄໍ້າ [ມ] ຄ ນນະພາບ ບ ລິມາດ 

 
Inventory map in conversion area 

 
ແຜນທ່ີ 2 ການນ າໃຊໍ້ທ່ີດິນ ແລະ ປ່າໄມໍ້  

ແຜນທ່ີ ການນ າໃຊໍ້ທ່ີດິນ ແລະ ປ່າໄມໍ້ ໃນປະຈ ບັນ 
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Harvesting permit  
 

Name of document: Harvesting permit 

Applicable for:  Harvesting operator 

Purpose and content of document: Documents include harvesting location, operator, 

number of trees, volume and species, time frame, etc.  

Holder of document: Harvesting operator 

Signature required by: Head of PAFO, in case of conversion area document signed by 

provincial governor or prime minister office.  

 

Gaps/limitations:  

Harvesting permit contains area, tree category (I, II, III), total number of trees and 

volumes to be harvested. It does not indicate the species and timber sources which may 

have difficulty in tracking timber back to its origin to ensure the legality. 

 

Key considerations when checking the document:  

 Is the harvesting permit issuing based on the annual quota approved by the National 

Assembly? 

 Is the harvesting permit including clear and accurate tree categories, species and 

volumes to be harvested? 

 Is the harvesting permit containing conditions for allowing and not allowing harvesting 

operation proceeded by the harvesting enterprise or harvesting operator? 

 Is the harvesting permit having a correct signature with valid date?    
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Harvesting permit 

Harvesting permit approved by PAFO/ Decision of provincial governor/ and notification 

form PM office  
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Log list 

 

Name of document: Log list 

Applicable for:  DAFO, PAFO, POIC, state asset, finance, and enterprise 

Purpose and content of document: include list of timber by species, log number, volume, 

grading, etc. Log list is certified/ verified by the committee, detail of harvesting address, 

etc.  

PAFO and DAFO staff conduct scaling and grading of all timer/ log and then certified by 

PAFO   

Holder of document: government and enterprise who win bidding 

Signature required by: Measuring, scaling and grading staffs, District forestry unit, Head 

of DAFO, production forest unit, forestry section, PAFO and inspection committee.  

 

Gaps/limitations:  

Information on timber sources do not contain in the log list which may have difficulty in 

tracking log back to its origin.   

 

Key considerations when checking the document:  

 Is log list containing information on timber sources to prove the legality?  

 Is the log list signed and certified by all relevant organizations? 

 Is the log list having any error in terms of species, dimeter, length and volumes?  
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Summary grading by species 

 
ໃບແຍກປະເພດໄມໍ້  

ປະເພດ 

ລ/ດ ຊະນິດໄມໍ້ 

ໄມໍ້ຄ ໍ້ມຄອງຫນໍ້ າ 24 

ລ ງ 

ໄມໍ້ຄ ໍ້ມຄອງຫນໍ້ າ 25-

29 ກ ຂ ຄ ນປພ ລວມ 

ທ່ອນ ບ ລິມາດ ທ່ອນ ບ ລິມາດ ທ່ອນ ບ ລິມາດ ທ່ອນ ບ ລິມາດ ທ່ອນ ບ ລິມາດ ທ່ອນ ບ ລິມາດ ທ່ອນ ບ ລິມາດ 

1 ໄມໍ້ ກູໍ້ງ 111 41.023 139 22.335 10 9.540 25 19.307 48 45.544 3 3.435 336 191.184 

2 ໄມໍ້ ຈິກ 164 55.148 290 146.6687 15 19.156 48 41.455 165 167.336 24 26.836 706 456.618 

3 ໄມໍ້ ເຊ ອກ 32 9.691 12 5.474 1 0.509 1 0.324 2 1.931 0 0.000 48 17.930 

4 ໄມໍ້ ເປ ່ ອຍ 1 0.357 4 1.922 1 0.884 0 0.000 4 3.282 0 0.000 10 4.445 

5 ໄມໍ້ແຕໍ້ 0 0.000 0 0.000 4 3.737 8 4.162 8 9..522 0 0.000 20 15.421 

ລວມ 300 106.219 445 226.419 31 31.826 52 65.248 227 227.615 27 30.271 1.120 667.598 

 

ຫ ວຫນໍ້ າຫໍ້ອງການກະສິກ າປ່າໄມໍ້ ເມ ອງ  ຫ ວຫນໍ້ າຫນ່ວຍງານປ່າໄມໍ້ ເມ ອງ 

 ວິຊາການແຍກປະເພດໄມໍ້  

 

ຫ ວຫນໍ້ າພະແນກກະສິກ າເມ ອງ  ຫ ວຫນໍ້ າຂະແຫນ່ງປ່າໄມໍ້  ຫ ວຫນໍ້ າຫນ່ວຍງານຄ ໍ້ມຄອງປ່າຜະລິດ 

ແລະ ຂ ດຄ ໍ້ ນໄມໍ້  
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Registration into state assets  
 

Name of document: Registration into state assets 

Applicable for:  State Asset, Finance, PAFO, POIC 

Purpose and content of document: Document included timber species, volume, number 

of logs, timber grade, etc. After timber log list register into the state asset, document 

transferred back to PAFO, and then PAFO transferred to POIC for proceeding auction.  

Holder of document: State asset, financial sector 

Signature required by: Natural resources asset unit, head of state assets office 

 

Gaps/limitations:  

Information on timber sources do not contain in the log list of state asset registration 

which may have difficulty in tracking log back to its origin.   

 

Key considerations when checking the document:  

 Is the document containing information on sources of logs which are consistent with 

the scaling and grading log list provided by PAFO? 

 Is the document having correct signatures with valid date? 
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Selling-purchasing contract 
 

Name of document: Selling-purchasing contract 

Applicable for:  POIC, Asset, Finance, enterprise 

Purpose and content of document: Indicates the obligations of the seller and the buyer 

in the process of timber sales. The document consists of: parties involved in the 

contract, timber species, volumes and prices to be sold, terms of payment by the buyer 

and requirements for movement of timber to the factory.      

Holder of document: POIC and enterprise  

Signature required by: POIC and the buyer.  

Gaps/limitations:  

The contract contains only the timber categories (1, 2 and 3) and total volumes. It does 

not indicate the timber species, diameter, volumes and sources of timber. It may create 

a problem for certifying the timber sources to ensure its legality.  

 

Key considerations when checking the document:  

 Is the contract indicating all timber information such as timber species, diameter, 

volumes and sources of timber? 

 Is the contract containing correct signatures with valid date?  
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ມູນຄ່າລວມເປັນຕ ວຫນັງສ : (ສ່ີຮໍ້ອຍຊາວລໍ້ານເຈັດແສນສອງພັນຫ ກຮໍ້ອຍຊາວແປດ) 

(ລາຍລະອຽດເບ່ິງຕາມໃບຄິດໄລ່ຄັດຕິດມາພໍ້ ອມ) 

ມາດຕາ : 03 ວ່າດໍ້ວຍມາດຕະຖານ ເງ ່ ອນໄຂການຊ ໍ້ . 

3.1 : ຝ່າຍຊ ໍ້ ຕໍ້ອງຊ ໍ້ ໄມໍ້ ທ່ອນຕາມບ ລິມາດ ໃນມາດຕາ 01 ຂ ໍ້  (1.3) ຂອງສັນຍາສະບັບນີໍ້  ເພ ່ ອນ າໄປຜະລິດປ ງແຕ່ງ ຈ າຫນ່າຍພາຍໃນ ແລະ 

ສ ່ ງອອກຕ່າງປະເທດ. 

3.2 : ຝ່າຍຊ ໍ້ ຕໍ້ອງປະຕິບັດຢ່າງເຂັໍ້ ມງວດກ່ຽວກັບລະບຽບການທ່ີກະຊວງກະສິກ າ ແລະ ປ່າໄມໍ້ວາງອອກ. 

3.3 : ຝ່າຍຊ ໍ້ ຕໍ້ອງຮັບໄມໍ້ ຢູ່ສະຫນາມ II ກ່ອນການປິດປ່າ. 

3.4 : ຝ່າຍຊ ໍ້ ຕໍ້ອງໄດໍ້ ຮັບຊ ໍ້ ເອ າຫມ ດໄມໍ້ ທ່ີຂ ດຄ ໍ້ ນອອກມາໄວໍ້ ຢູ່ສະຫນາມ II ເພ ່ ອເປັນການນ າໃຊໍ້ຊັບພະຍາກອນປ່າໄມໍ້ ໃຫໍ້ຫມ ດຄ ນຄ່າ, 

ຖໍ້າບ ່ ປະຕິບັດຕາມສັນຍາຈະບ ່ ມີການພິຈາລະນາສ ບຕ ່ ເຊັນສັນຍາໃນຄັໍ້ ງຕ ່ ໄປ. 

ມາດຕາ : 04 ວ່າດໍ້ວຍການຄິດໄລ່ລາຄາພັນທະໄມໍ້  ແລະ ການຊ າລະສະສ່າງ. 

4.1 : ຝ່າຍຊ ໍ້ ຍິນດີຊ າລະພັນທະໄມໍ້  ຕາມບ ລິມາດໄມໍ້ ທ່ີໄດໍ້ລະບ ໄວໍ້ໃນມາດຕາ 01 ຂ ໍ້  (1.3) ແລະ ຍິນດີປະຕິບັດການຄິດໄລ່ລາຄາພັນທະໄມໍ້ ທ່ີໄດໍ້ລະບູໄວໍ້ໃນມາດຕາ 

02 ຂອງສັນຍາສະບັບນີໍ້ . 

4.2 : ເພ ່ ອຮັບປະກັນການປະຕິບັດສັນຍາສະບັບນີໍ້  ຝ່າຍຊ ໍ້ ຍິນດີຊ າລະຄ່າພັນທະໄມໍ້  100 % ມູນຄ່າທັງຫມ ດແມ່ນ: 420.702.6625 ກີບ ພາຍໃນກ ານ ດ 7 

ວັນລັດຖະການ ( ຕາມບ ລິມາດຕ ວຈິງທ່ີກວດກາຢູ່ສະຫນາມ II ນັໍ້ ນ ). 

4.3 : ຖໍ້າຝ່າຍຊ ໍ້ ບ ່ ປະຕິບັດການຊ າລະສະສ່າງ ພາຍໃນກ ານ ດ 7 ວັນນັໍ້ ນ, ຄັໍ້ ງທີ 1 ຈະຖຶກຕັກເຕ ອນເປັນລາຍລັກອັກສອນແລໍ້ວໃຫໍ້ຊ າລະພາຍໃນ 1 ອາທິດ, 

ຫາກຍັງບ ່ ມາຊະລະຈະຖ ກປັບໃຫມ 20% ຂອງມູນຄ່າ, ຖໍ້າຫາກຍັງມີການລະເມີດເປັນຄັໍ້ ວທ່ີ 2 ຖ ວ່າຝ່າຍຊ ໍ້ ຈ ງໃຈລະເມີດສັນຍາ 

ຝ່າຍຂາຍສາມາດຍ ກເລີກສັນຍາສະບັບນີໍ້ ໄດໍ້  ໂດຍບ ່ ມີເງ  ່ ອນໄຂໃດໆທັງສີໍ້ ນ. 

ມາດຕາ 05 : ວ່າດໍ້ວຍການກວດກາຄ ໍ້ມຄອງ. 

5.1 : ປະຕິບັດຕາມແຈໍ້ງການຮ່ວມຂອງກະຊວງອ ດສາຫະກ າ ແລະ ການຕໍ້ານກັບກະຊວງກະສິກ າ ແລະປ່າໄມໍ້  ກ່ຽວກັບການຄ ໍ້ມຄອງໄມໍ້ , td ຜະລິດຕະພັນໄມໍ້  

ແລະເຄ ່ ອງປ່າຂອງດ ງ ພາຍໃນປະເທດ ແລະ ສ ່ ງອອກຕ່າງປະເທດ. ຝ່າຍຂາຍມີສິດກວດກາໄມໍ້ຂອງຝ່າຍຊ ໍ້ ໄດໍ້ທ ກເວລາ. 

5.2 : ຝ່າຍຊ ໍ້  ແລະ ຝ່າຍຂາຍ ບ ່ ມີສິດດັດແປງສັນຍາໂດຍລ າພັງໃຈ ໃນເວລາປະຕິບັດສັນຍາຫາກມີບັນຫາໃດຫນ່ຶງເກີດຂຶໍ້ ນທ່ີບ ່ ໄດໍ້ລະບ ໄວໍ້ໃນສັນຍານີໍ້  

ທັງສອງຝ່າຍຍິນດີຫາວິທີແກໍ້ໄພໃຫໍ້ລ ລ່ວງໄປດໍ້ວຍດີ ບ ນພ ໍ້ ນຖານຄວາມເປັນເອກະພາບກັນເພ ່ ອໄບປະກັນຜ ນປະໂຫຍດຂອງທັໍ້ ງສອງຝ່າຍ.  

ມາດຕາ 06 : ວ່າດໍ້ວຍພັນທະຂອງຝ່າຍຊ ໍ້  ແລະ ຝ່າຍຂາຍ.  

6.1 : ຖໍ້າກ ລະນີຝ່າຍຊ ໍ້ ຂ ດຄ ໍ້ ນເອ າເອງ ( ໂດຍໄດໍ້ ຮັບອະນ ຍາດສໍ້າງຕັໍ້ ງກອງຂ ດຄ ໍ້ ນ ) ຫຼ  ຈໍ້າງຜູໍ້ ອ ່ ນຂ ດຄ ໍ້ ນຢູ່ໃນກ ລະນີໃດກ ່ ຕາມຈະປະຕິບັຕ 

ຕາມຂັໍ້ ນຕອນລະບຽບຂອງການຂ ດຄ ໍ້ ນ, ໂດຍບ ່ ຂ ດຄ ໍ້ ນຊະຊາຍ ຫຼ  ຂ ດຄ ໍ້ ນນອກເຂດທ່ີທາງພະແນກກະສິກ າ ແລະ ປ່າໄມໍ້ ໄດໍ້ກ ານ ດໃຫໍ້ .  

6.2 : ນອກຈາກປະຕິບັດພັນທະຢູ່ໃນມາດຕາ 04 ແລໍ້ວຝ່າຍຊ ໍ້ ບິນດິປະຕິບັດຕາມລະບຽບການຊ ໍ້  - ຂາຍໄມໍ້ ທ່ີທາງແຂວງ ແລະ ກະຊວງໄດໍ້  

ກ ານ ດໄວໍ້ ຢ່າງເຂັໍ້ ມງວດ ແລະ ບ ່ ມີເງ ່ ອນໄຂອ ່ ນໆທັງສິໍ້ ນ.  

6.3 : ພາຍຫັຼງໄດໍ້ເຊັນສັນຍານ າກັນແລໍ້ວ ພາຍໃນກ ານ ດ 02 ວັນ ຝ່າຍຊ ໍ້ ຕໍ້ອງເອ າສັນຍາສະບັບນີໍ້ ໄປຈ ດທະບຽນຊັບສິນ ໃຫໍ້ຖ ກຕໍ້ອງຕາມ ລະບຽບກ ດຫມາຍ.  

6.4 : ຝ່າຍຂາຍຈະແຈໍ້ງໃຫໍ້ຂະແຫນງການທ່ີກ່ຽວຂໍ້ອງອ ານວຍຄວາມສະດວກໃນການປະກອບເອກະສານຕ່າງໆຂອງຝ່າຍຊ ໍ້ .  

ມາດຕາ 07 : ວ່າດໍ້ວຍການຊີໍ້ ນສ ດສັນຍາ, ສັນຍາຈະຊ ໍ້ ນສ ດໃນກ ລະນີລ ່ມນີໍ້  :  

7.1 : ຝ່າຍຊ ໍ້ ລະເມີດສັນຍາໃນມາດຕາ 04 ແລະ ມາດຕາ 06 ຂອງສັນຍາຊ ໍ້  - ຂາຍໄມໍ້  ສະບັບນີໍ້ . 

7.2 : ຝ່າຍຊ ໍ້ ບ ່ ປະຕິບັດຕາມລະບຽບການຂ ດຄ ໍ້ ນ ແລະ ເກັບກູໍ້ ໄມໍ້  ທ່ີລັດຖະບານໄດໍ້ກ ານ ດໄວໍ້ ເປັນອັນສະເພາະໃນແຕ່ລະໄລຍະ, ແຕ່ລະ ຂ ງເຂດ, 

ແຕ່ລະເປ ໍ້ າຫມາຍ ຫຼ  ແຕ່ລະກ ລະນີ. 

7.3 : ມີເຫດເຫຼ ອວິໃສເກິດຂ ໍ້ ນທັງສອງຝ່າຍ 

7.4 : ລູກຄໍ້າຂອງຝ່າຍຊ ໍ້ ມີການຮໍ້ອງຟໍ້ອງຄ ນມາຫາຝ່າຍຂາຍ ໂດຍມີຂ ໍ້ ມູນພຽງພ  ແລະ ເປັນລາຍລັກອັກສອນຢັໍ້ ງຢ ນ. 

7.5 : ໃນກ ລະນີບ ່ ມີຂ ໍ້ ກ ານ ດ, ບ ດແນະນ າ ແລະ ແຈໍ້ງການຕ່າງໆຂອງລັດຖະບານອັນຮີດ່ວນ ແລະ ເຂັໍ້ ມງວດ 

ປະກາດແຈໍ້ງອອກໃນໄລຍະເວລາປະຕິບັດສັນຍາສະບັບນີໍ້  

7.6 : ໃນກ ລະນີຝ່າຍຊ ໍ້  ເອ າສັນຍາຊ ໍ້  - ຂາຍໄມໍ້  ໄປຈ ານ າ ຫຼ  ເປັນັຫລັກຊັບຄ ໍ້ າປະກັນ ແລະ ເອ າໄປໃຫໍ້ ຜູໍ້ ອ ່ ນປະຕິບັດ ຫຼ  ໂອນໃຫໍ້ຜູໍ້ ອ ່ ນ 

7.7 : ສັນຍາສະບັບນີໍ້  ນ າໃຊໍ້ໄດໍ້ ໃນທາງລັດຖະການ ພາຍໃນກ ານ ດ 7 ວັນຕ ່ ມາ ນັບແຕ່ມ ໍ້ ລ ງລາຍເຊັນເປັນຕ ໍ້ ນໄປ ໂດຍກ ານ ດເອ າ ( 02 ວັນ ຈ ດທະບຽນຊັບສິນ 

ແລະ 05 ວັນ ແລ່ນເອກະສານເພ ່ ອຖອນເງິນ ) ເວລາກ ານ ດວັນດັງກ່າວ 

ມາດຕາ 08 : ສັນຍາສະບັບນີໍ້  ໄດໍ້ສໍ້າງຂ ໍ້ ນທ່ີພະແນກອ ດສາຫະກ າ ແລະ ການຄໍ້າແຂວງ ຈ ານວນ 06 ສະບັບ, ເຊ່ິງມີຄ ນຄ່າເທ ່ າທຽມກັນທາງເານກ ດຫມາຍ ແລະ 

ສັນຍາຕໍ້ອງໄດໍ້ ໄປຈ ດທະບຽນຈ່ຶງສາມາດນ າໃຊໍ້ໄດໍ້ທາງດໍ້ານກ ດຫມາຍ.  

ຫມາຍເຫດ: ຖໍ້າວ່າບ ລິສັດ ຫຼ  ໂຮງງານປ ງແຕ່ງໄມໍ້ບ ່ ໄປຖອກເງິນຄ າພັນທະພາຍໃນກ ານ ດ 07 ວັນ 

ໃນຫໍ້ອງການຄ ໍ້ມດອງຊັບສິນຂອງລັດແຈໍ້ງໃຫໍ້ພະແນກອ ດສາຫະກ າ ແລະ ການຄໍ້າແຂວງ ຮັບຊາບໂດຍດ່ວນ ເພ ່ ອຈັດຕັໍ້ ງປະຕິບັດ ຕາມມາດຕາ 04 

ຂອງສັນຍາສະບັບນີໍ້ :  

- ໃນກ ລະນີ ບ ລີສັດ ບ ່ ມາຖອກເງິນຕາມກ ານ ດເວລາທ່ີໄດໍ້ລະບ ໄວໍ້ຂໍ້າງເທິງນີໍ້ , ຫໍ້ອງການຄ ໍ້ມຄອງຊັບສິນຂອງລັດ ບ ່ ແຈໍ້ງໃຫໍ້ພະແນກອ ດສາຫະກ າ ແລະ 

ການຄໍ້າແຂວງ ແລໍ້ວແມ່ນຈະບ ່ ຮັບເອກະສານຄ ນ. 
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Invoice of royalty payment from State asset 

Office for buyer 
 

Name of document: Invoice of royalty payment from State asset Office for buyer 

Applicable for:  State asset Office and enterprise who win bidding 

Purpose and content of document: Document include royalty calculation, and invoiced to 

the enterprise for royalty payment, etc.   

Holder of document: Enterprise and state assess office, a copy with POIC and PAFO  

Signature required by: State asset office  

 

Gaps/limitations:  

Information on timber sources in the invoice do not contain the log list which makes it 

difficult to track logs back to its origin.   

 

Key considerations when checking the document:  

 If the information of the invoice and royalty calculation document are consistent?  

 Is the invoice attaching with log list to prove the timber legality?  

 Is the invoice having all required signatures with valid date? 
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Money transfer receipt to the provincial 

treasury  
Name of document: Money transfer receipt to the provincial treasury 

Applicable for:  Finance Office, POIC,  

Purpose and content of document: Document included amount of payment, bank 

account to be transferred, address of bank account, date of issuing receipt and related 

information. 

Holder of document: Enterprise and Provincial Office of Treasure 

Signature required by: Provincial office of treasure, Provincial Finance Department and 

money receiver   

 

Gaps/limitations:  

Receipt is very important document to prove to PAFO for issuing transport permit from 

log landing 2 (LL2) to LL 3. This receipt is issued based on the summary of royalty 

payment record but the record does not include all information such as timber sources 

an log information (Diameter, length and volume) to be able to issue transport permit to 

the enterprise.  

 

Key considerations when checking the document:  

 Is receipt attaching with detailed log list with detailed information in terms of sources, 

species and volumes? 

 Is the receipt and Summary of royalty payment order having all required signatures 

with valid date? 
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Transport slip 
 

Name of document: Transport slip 

Applicable for:  Operator and DAFO staff 

Purpose and content of document:  Control the movement of logs truck by truck from 

Log Landing 1 to Log Landing 2. The document includes: date of transport, sheet No, 

production forest area, forest management area, sub-forest management area, timber 

sources, tree number, log number, length and timber species.   

Holder of document: DAFO staff in LL1, truck driver, and DAF staff receiving log at LL2 

(The person or entity that that has the document) 

Signature required by: Log recorder and log receiver 

 

Gaps/limitations:  

The transport slip is not consistent with regulation. According to the regulation, the form 

shall be made into 3 copies with 3 signatures, one copy for DAFO staff in LL1, one for 

the driver of the truck, and one for DAF staff receiving log at LL2.  

 

Key considerations when checking the document:  

 Is the document including all timber sources and timber information? 

 If the document is signed by 3 related persons according to the regulation? 

 

 

 

 

 

 

 

 

 

 

 

 

 



   
  
 

33      Laos Document Guide l Version 1.0 

 

Transport slip 

Harvest operation 2009 in Naphakeo Sub-FMA, sampled at DFU Mahaxay. 

ໃບນ າສ ່ ງ/ transport on slip 

ວັນທີ 

Date 
15 

ໃບທີ 

Sheet No. 
3 

ເຂດປ່າຜະລິດ 

PFA 
 

ຄ ໍ້ມ 

FMA 
15 

ເຂດຄ ໍ້ມຄອງຍ່ອຍ 

Sub - FMA 
 

ແລວແມ່ 

Base line 
1 

 
ລ/ດ ແລວປີກ ເບີທ່ອນ ເບີຕ ໍ້ ນ ລວງຍາວ ຊະນິດໄມໍ້  

01 7 2 01 800  

02 7 2 02 800  

03 7 2 03 800  

04 6 7 01 800  

05 6 7 02 800  

06 6 7 03 800  

07 8 5 01 800  

08 8 5 02 800  

09 8 5 03 800  

 

  ວັນທີ 15/ 12 / 2009 

  ຜູໍ້ ບັນທຶກ    ຜູໍ້ ຮັບ 
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Transport permit  
 

Name of document: Transport permit  

Applicable for: Enterprise  

Purpose and content of document: To Legally allow the bidding winner to move logs from 

Log landing 2 to Log Landing 3 or factory. The document includes: the organization who 

issues the permit, who is permitted to move species, amount and volumes of logs, the 

time period of movement of logs, time not allowing movement of logs and statement of 

not allowing for making fake document 

Holder of document: Enterprise or Buyer (The person or entity that that has the 

document) 

Signature required by: Provincial Forestry Section and PAFO. 

Gaps/limitations:  

This transport permit contains only the timber species, amount and volumes of logs to 

be moved and does not include the detailed log list with full information on timber 

sources. It may create a problem for the enterprise to use the same transport permit to 

move other timber sources with similar species, amount and volumes of logs.     

 

Key considerations when checking the document:     

 Is the transport permit attaching with detailed information on timber sources and 

timber information? 

 Is the transport permit having a correct signature with valid date and valid transport 

time period? 
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Notification from Government for conversion  
 

Name of document: Notification from Government for conversion 

Applicable for: The Ministers of MOF, MAF, MONRE and Provincial Governor 

Purpose and content of document: To approve timber harvesting. The notification issued 

by Prime Minister Office to approve the timber harvesting to use the fund to finance the 

District’s urban development plan and water supply system, Khammouane Province.   

Holder of document: Ministers of MOF, MAF, MONRE and Provincial Governor (The person 

or entity that that has the document) 

Signature required by:  Prime Minister, Head of Prime Minister Office 

 

Gaps/limitations:  

The notification does not indicate timber species and volumes to be harvested and does 

not make reference to any forest inventory which the company shall comply with. It may 

create over harvesting on the ground.   

  

Key considerations when checking the document:  

 Is the notification containing the area, timber species and volumes to be harvested? 

 Is the notification containing a correct signature with valid date? 
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The summary report of Provincial harvesting 

operation  
 

 

Name of document: The summary report of Provincial harvesting operation  

Applicable for: Provincial Forestry Section (For internal record) 

Purpose and content of document:  To consolidate volumes of timber of all harvested 

areas within the province for internal record keeping. The document contains permitted 

areas for harvesting in the province, permitted volumes, actual harvested volumes, 

status of royalty payment.    

Holder of document: Provincial Forestry Section (The person or entity that that has the 

document) 

Signature required by: Timber recorder, Unit of Production Forest and Harvesting 

operation and Provincial Forestry Section 

 

Gaps/limitations: The summary report does not indicate timber species and volumes 

harvested and does not make reference to any log list which make it difficult to track the 

timber sources to prove its legality.  

 

Key considerations when checking the document:  

 Is the summary report containing timber species, volumes, timber sources, prices and 

payment status? 

 Is the summary report having a correct signature with valid date? 
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Business registration certificate 
 

Name of document: Business registration certificate 

Applicable for:  All business entities 

Purpose and content of document: Business activities is classified by the Laos Standard 

Industry Classification (LSIC) Code, based on the International Standard Industry 

Classification (ISIC). The enterprise registration certificate includes: name of owner, 

level and category of the activities, capital and contact address, etc.  

More on information for enterprise registration see: 

http://www.erm.gov.la/index.php/en/registration/registration-process  

Holder of document: All business entities 

Signature required by: Authority of Enterprise Registration (Can be issued by MOIC, or 

POIC or DOIC level depend on the scale of business) 

Gaps/limitations: - 

 

Key considerations when checking the document:  

 Is the registration certificate stamped signed and stamped correctly?   

 

  

http://www.erm.gov.la/index.php/en/registration/registration-process
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Factory operation certificate  
 

Name of document: Factory operation certificate 

Applicable for: All operation factories  

Purpose and content of document: Operation certificate is valid 3 year after issued by 

POIC. The factory/ operator is requested to POIC for certification with the factory 

inspection report/minutes. The operation certificate includes: name and address of the 

factory owner, name and information of enterprise registration, capital and operation 

cost, etc. 

Holder of document: All factories including small holders  

Signature required by: Signed and stamped by POIC 

 

Gaps/limitations:  

- Certificate is contained only in local languages 

- Company code  

 

Key considerations when checking the document:  

 If the operation certificate is still valid?  

 Is the operation certificate signed and stamped properly? 

 Does the information of the enterprise registration certification match with the 

operation certificate?  
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Report on timber output and balance  
 

Name of document: Report on timber output and balance 

Applicable for: All timber factories and furniture shops 

Purpose and content of document: Each month companies have to report their input-

output and balance sheet. The content of monthly input-output and balance report 

includes: name of the factory, enterprise legislation number, timber species, volume of 

round and square logs, sawn timber, semi-finished product, finished products, total 

volume sold, total volume use for processing, etc.  

Holder of document: Enterprise/ wood factories 

Signature required by: Official staff monitoring the factory, factory’ owner with stamped, 

verify by industry and handicraft unit and District Office of Industry and Handicraft 

(DOIC) with stamped.  

 

Gaps/limitations:  

- Unclear conversion factor in each production line. 

 

Key considerations when checking the document:  

 Is date of issued and reporting month is correct?  

 Is the document signed and certified by DOIC?  
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Report on timber output and balance 
Old version:   
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ຊ ່ ບ ລິສັດ: 

Company 

name: 

ໂຮງງານປ ງແຕ່ງໄມໍ້

ສິງສາສີມ 
 

ໃບຢັໍ້ ງຢ ນການເສຍອາກອນເລກທີ:  

Company Tax code: 
0923 

ໃບທະບຽນວິສາຫ

ະກິເລກທີ: 

Business 

license No. 

5826  
ໃບອະນ ຍາດດ າເນີນກິດຈະການເລກທີ:  

Operation license No. 
 

ປະພດທ ລະກິດ:  

Business 

activity: 

ທ ລະກິດຄອບຄ ວ 

Family producer 

ໃບອະນ ຍາດLice

nced 

Business 

ບ ່ ມີໃບອະນ ຍາດ 

Non Licenced Business 
ໂຮງງານປ ງແຕ່ງໄມໍ້  ຂັໍ້ ນ I Primary processing 

ໂຮງງານປ ງແຕ່ງໄມໍ້  ຂັໍ້ ນ 

II 

Secondary 

processing 

ຄໍ້າຂາຍໄມໍ້   

Wood 

ຊ່ວງໄລຍະການລາ

ຍງານ 

Report period: 

4/23/18 
ວັນທີລາຍງານ 

Report date: 

ວັນທີ

ອອກບິ

ນ 

Date 

of 

issue 

ເລກ

ບິນ

ທີ 

(TA

X) 

Sell

ing 

Inv

oic

e 

Nu

mb

er 

ເລກທີສັນຍາເອກສາ

ນອໍ້າງອີງຕາມການຊ ໍ້

-ຂາຍໄມໍ້  Contract 

Number or 

reference of 

sales 

ລາຍການສີນໍ້ າຖໍ້າ

ຫາກເປັນວັດຖ ດິ

ບ (ໄມໍ້ແປຮູບ, 

ໄມໍ້ ປອກ/ຟານ, 

ໄມໍ້ ທ່ອນ, ໄມໍ້ ຕັບ) 

Description if 

comodity is 

material 

(sawn timber) 

ລາຍການສີນຄໍ້າຖໍ້

າຫາກເປັນຊີໍ້ ນສ່ວ

ນ, 

ຜະລິດຕະພັນສ າເ

ລັດຮູບ (ສິນຄໍ້າ, 

ລະຫັດ 

ຕາມບ ລິສັດ) 

Description if 

comodity is 

components or 

finished 

ເລກລະຫັດ 

HS ແລະ 

ຊະນິດພັນໄ

ມໍ້  

HS codes 

and 

species 

 

ຈ ານວນທ່ີຂາຍ/Unit sold 

ເອກະສານອໍ້າງອີງ/ເອກະສານການ

ຄໍ້າ ແລະ ອ ່ ນໆ Legality 

Supporting Documents/ 

Records Legal Trade 

Dossier. Other remarks 

(controlled species) 

 

ຫມາຍເຫ

ດ 

Remark 

ນັບເປັນເ

ສັໍ້ ນ/ແຜ່

ນ 

/(Coun

t pcs) 

ໄລ່ເປັນ/ 

(m3/,2) 

ໄລ່ເປັນ CF(Output 

volume) 

12/2

8/17 
 1  

ໄມໍ້ຕຽງ, ຕ່ັງ, ໂຕະ, 

ວ ງກ ບ, ບານປະຕູ ໄມໍ້ ຂະຍອມ 2,234  46,999 
ອີງຕາມການມອບພັນທະອາກອນ

ຂອງໂຮງງານ 
 

           

           

           

           

ລວມຍອດສ ໍ້ ນອອກ 

Total volume sold as for trading activity 

ຄ່າສະເລ່ຍ ອຕມ % 

Average CF 
19%  

ໄມໍ້ ທ່ອ

ນ/ຕັບ 

Roun

d and 

squar

e log 

(m3) 

ແປ

ຮູບ 

Sa

wn 

tim

ber 

ຊິໍ້ ນສ່ວນເຄ່ິງສ າເລັດ

ຮູບ Oversize 

Component 

(m3) 

ຊິໍ້ ນສ່ວນສ າເລັດ

ຮູບ 

Component 

(m3) 

ຜະລິດຕະພັນສ າເ

ລັດຮູບ Finished 

product (m3) 

ໄມໍ້ ປອກ/ຝ

ານ/venee

r 

(ເສັໍ້ ນ/ແຜ່

ນ)/( m2)/ 

(m3) 

ໄມໍ້ ອັດ/B

oard 

(ເສັໍ້ ນ/ແ

ຜ່ນ)/( 

m2)/ 

(m3) 

ປິດຍອດທໍ້າຍເດ ອນ 

    46.999   

ໄມໍ້ ທ່ອ

ນ/ຕັ

ບ 

Roun

d 

and 

squa

re 

log 

(m3) 

ແປ

ຮູບ 

Sa

wn 

tim

be

r 

(m

3) 

ຊິໍ້ ນສ່ວນເຄ່ິ

ງສ າເລັດຮູ

ບ 

Oversize 

Compon

ent 

 

ຊິໍ້ ນສ່ວນສ 

າເລັດຮູບ 

Compon

ent 

 

ຜະລິດຕະພັນ

ສ າເລັດຮູບ 

Finished 

product  

ໄມໍ້ ປອກ/ຝານ

/veneer  

ໄມໍ້ ອັດ/B

oard  

ລວມຍອກສະເຫນີນ າເຂ ໍ້ າການຜະລິດ 

Total volume sold as for manufacturig activity 
  

(ເສັໍ້ ນ/ແຜ່

ນ)/(pcs) 

(ເສັໍ້ ນ/ແ

ຜ່ນ)/(pc

s) 

(ເສັໍ້ ນ/ແຜ່ນ)

/(pcs) 

(ເສັໍ້ ນ/ແຜ່ນ)/

(pcs) 

(ເສັໍ້ ນ/ແ

ຜ່ນ)/(pc

s) 

ໄມໍ້ ທ່ອ

ນ/ຕັບ 

Roun

d and 

squar

e log 

(m3) 

ແປ

ຮູບ 

Sa

wn 

tim

ber 

ຊິໍ້ ນສ່ວນເຄ່ິງສ າເລັດ

ຮູບ Oversize 

Component 

(m3) 

ຊິໍ້ ນສ່ວນສ າເລັດ

ຮູບ 

Component 

(m3) 

ຜະລິດຕະພັນສ າເ

ລັດຮູບ Finished 

product (m3) 

ໄມໍ້ ປອກ/ຝ

ານ/venee

r 

(ເສັໍ້ ນ/ແຜ່

ນ)/( m2)/ 

(m3) 

ໄມໍ້ ອັດ/B

oard 

(ເສັໍ້ ນ/ແ

ຜ່ນ)/( 

m2)/ 

(m3) 

  

(m3) (m3) (m3) (m3) (m3) 

         

(m3) (m3) (m3) (m3) (m3) 

 

   

Company tax code 
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Annual tax payment certificate  
Name of document: Annual tax payment certificate 

Applicable for: All enterprise/ business entities  

Purpose and content of document: Enterprise pay both direct and indirect tax such as: 

Value Added Tax; Excise Tax; Profit tax; Income tax; Lump-Sum tax; Environmental tax, 

and included fees and administrative charges. For the tax payment and calculation 

guideline see: http://taxservice.mof.gov.la/websquare/websquare.do 

Additional information of annual tax payment certificate are: code, enterprise name and 

registered address, amount of investment capital, types of tax to be paid, etc.  

Holder of document: Enterprise/ business operator/ wood factories  

Signature required by: Province Tax Office with stamped  

 

Gaps/limitations:  

- Sometimes, error of typing (.) and comma (,) of numbers, local currency and 

dollars is presented in the document.  

 

Key considerations when checking the document:  

 Is the tax payment certificate signed and stamped as required by the Province Tax 

office? 

 If the currency units used is the same for every type of tax?  

  

http://taxservice.mof.gov.la/websquare/websquare.do
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Loading certificate for wood product export  
Name of document: Loading certificate for wood product export 

Applicable for: All forest enterprise 

Purpose and content of document: Before loading timber products on truck for exporting. 

Wooden products shall be verified before export by the POIC committee at the provincial 

level. See notification and instruction on the Procedures to Certify Wooden Products 

Before Loading to Container for Export via: 

https://www.laotradeportal.net/index.php?r=site/display&id=1120 

https://www.laotradeportal.net/index.php?r=site/display&id=1119 

Loading certificate have two forms, one for natural wooden and one for planted wooden 

products. See:  

https://www.laotradeportal.net/kcfinder/upload/files/Certificate_of_Natural_Wooden_Pro

ducts_for_Export.pdf 

https://www.laotradeportal.net/kcfinder/upload/files/Certificate_of_Planted_Wooden_Pro

ducts_for_Export.pdf 

Holder of document: Enterprise/ Wood factories/ Furniture company  

Signature required by: The owner of the company with the stamped, the committee from 

Provincial Office of Industry and Commerce (POIC), Provincial Agriculture and Forestry 

Office, Provincial Office of Finance (state asset section). And then verify by Head of POIC 

and stamped.  

 

Gaps/limitations:  

- Scientific name is not mentioned  

- No space for entry the CITES species 

- The amounts of the volume and values are confusing.  

 

Key considerations when checking the document:  

 Is supporting document that the same as filled in the information in the form such as 

company name, address,  

 Is the document signed by committee, company, and POIC? 

 Is the information in breakdown table that matching with total volume or units?  

  

https://www.laotradeportal.net/index.php?r=site/display&id=1120
https://www.laotradeportal.net/index.php?r=site/display&id=1119
https://www.laotradeportal.net/kcfinder/upload/files/Certificate_of_Natural_Wooden_Products_for_Export.pdf
https://www.laotradeportal.net/kcfinder/upload/files/Certificate_of_Natural_Wooden_Products_for_Export.pdf
https://www.laotradeportal.net/kcfinder/upload/files/Certificate_of_Planted_Wooden_Products_for_Export.pdf
https://www.laotradeportal.net/kcfinder/upload/files/Certificate_of_Planted_Wooden_Products_for_Export.pdf
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LIFE Legal Wood is an initiative supporting the wood and wood 

products industries across Europe with knowledge, tools and training 

in the requirements of the EU Timber Regulation. Knowing the source 

of origin for your timber product is a legal requirement that benefits 

for the environment and competition. The initiative is funded by the 

LIFE programme of the European Union. 

LIFE Legal Wood 

About 

https://preferredbynature.org/sourcinghub/eutr-info

